Promoting Inclusive Workplaces

A Practical Tool for All

An inclusive workplace is one that is fair,
supportive and respectful. It recognizes, values
and leverages differences in identity, ability,
experience and perspective.

“Treating all people with respect, dignity and fairness is fundamental to our relationship with the
Canadian public and contributes to a safe and healthy work environment that promotes
engagement, openness and transparency. The diversity of our people and the ideas they
generate are the source of our innovation.” — Values and Ethics Code for the Public Sector

Tips on Creating a Respectful and Inclusive Workplace

Be aware of your own unconscious biases: Building your own awareness is a first step
towards real change. Be empathetic towards your colleagues. By listening to them and
understanding their points of view, you become an effective ally in the workplace.

Simple things like acknowledging all religious holidays and demonstrating respect goes a
long way.

Remove barriers: Barriers — physical, technological or social — prevent people from
participating fully in a workplace and achieving their full potential. Physical barriers, like a
conference room only being accessible by stairs, can be easy to spot. Social barriers like
racismand discrimination, however, may require more awareness.

Flag microaggressions and discriminatory behaviours: Should you see actions or
behaviours that are discriminatory or harmful, stand up and say something. It’s no longer
* enough not to discriminate in the workplace. You must practice anti-discrimination by
‘v ensuring you’re advocating for everyone in your workplace.

Create a safe space: Employees, including leaders, at all levels need to create a safe team
@ environment where everyone’s opinion is heard, considered and valued by the team.

ﬂ Communicate and ask questions: It’s okay not to know everything about diversity and
® inclusion. If you're not aware of something, ask questions soyou can learn more.
.. Misunderstanding can often lead to conflict, so maintaining strong communication is

D key.

Additional Resources

- Building a Diverse and Inclusive Public Service

- Anti-Racism Learning Series

- Resources on Anti-Black Racism

- Indigenous Learning Series

- The Accessibility Hub — Office for Public Service Accessibility

- About the 2SLGBTQI+ Secretariat
- What is GBA+?
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For more information on fostering arespectful and inclusive workplace, explore the Canada School of PublicService’s
learning catalogue on this subject.



https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=25049
https://www.canada.ca/en/treasury-board-secretariat/corporate/reports/building-diverse-inclusive-public-service-final-report-joint-union-management-task-force-diversity-inclusion.html
https://www.csps-efpc.gc.ca/anti-racism-eng.aspx
https://drive.google.com/file/d/1lhb6trDO_3xNscDdma46ZDeit1tr5QQy/view
https://www.csps-efpc.gc.ca/ils-eng.aspx
https://www.gcpedia.gc.ca/wiki/Office_of_Public_Service_Accessibility/_Bureau_de_l%E2%80%99accessibilit%C3%A9_au_sein_de_la_fonction_publique
https://www.canada.ca/en/women-gender-equality/free-to-be-me/about-2slgbtqi-plus-secretariat.html
https://cfc-swc.gc.ca/gba-acs/index-en.html
https://www.csps-efpc.gc.ca/Catalogue/index-eng.aspx?bus=respectful+and+inclusive+workplace
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